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1. O01mme moJ1oKeHus

1.1. Tlomoxxenne o paboTe C MepCOHAIBHBIMU JaHHbIMH paboTHHKoB MBOY «Kapmosckas
mkoia umenn B.W.Ilonomapenko» pa3pabOoTaHO B COOTBETCTBHH C TpyIOBBIM KOJEKCOM,
@®enepasibHbIM  3akoHOM 0T 27.07.2006 Ne 152-®3 «O 3amure NEpCOHAIBHBIX JAHHBIX,
®enepanbHbM 3ak0HOM OT 30.12.2020 Ne 519-®3 «O BHeceHuun usmeHeHuil B denepanbHbIi
3akoH «O nepcoHanbHbIX AaHHBIX ©3» U HOPMATUBHO-NPABOBBIMM aKTaMH, IEHCTBYIOIIMMHU Ha
Teppuropun Poccun.

1.2. HacTtosiee moyioxeHne onpeaesieT mopsaaok padboTsl (coopa, 00pabOTKH, UCIIOIB30BAHUS,
pacIpoCTpaHEHUs, XPAaHEHHUsI U T. JA.) C NEPCOHAJIbHBIMU JaHHBIMU PAOOTHUKOB M TapaHTUH
KOH(HICHIIMAIbHOCTH CBEICHUI 0 pabOTHHKE, IPEIOCTABIECHHBIX PAOOTHUKOM pabOTOAATEIIO.

2. Hosryuenne n 00padboTKa MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB
2.1. TlepcoHanbHble naHHBIE paOOTHHWKA pabOTOAATENb TONY4aeT HEMOCPEICTBEHHO OT
paborauka. PaboTonarens BipaBe moiay4arh epCOHAIbHBIC JaHHBIE PAOOTHUKA OT TPETHUX JIHII
TOJBKO HpPHU HAJIMYUM HUCbMEHHOIO corjacus pabOTHMKa WJIM B HHBIX ClydasX, MpsMO
IPEIYCMOTPEHHBIX B 3aKOHO/IATENILCTBE.
2.2. PabGotomarens He BIpaBe TpeOOBaTh OT pPAOOTHUKA MpEACTaBICHUs HH(OpManUU o
HOJUTUYECKUX U PETUTHO3HBIX YOEXKIEHHUSIX U O €r0 YaCTHOU JKU3HH.
2.3. PaboTHHK mpenacTaBiseT pabOTOIATENI0 TOCTOBEpHBIE CBeneHHs o cebe. Paboromartens
NPOBEPSIET JOCTOBEPHOCTh CBEACHWH, CBEpsAs JMaHHBIC, IPEICTaBICHHBIE pPaOOTHHUKOM, C
UMEIOIIMMHUCS Y paOOTHHKA JOKYMEHTaMH.
2.4. Tlpu n3MeHEeHUM NMEePCOHAIbHBIX JAHHBIX PA0OTHHUK MUCbMEHHO YBEJOMIISIET paboToAaTeNs
0 TaKUX U3MEHEHMSIX B pa3yMHBIH CPOK, HE peBbILAtOmUi 14 nHeil.
2.5. Tlo mepe HeoOxomuMmocTu paboTojaTenb HCTpeOyeT y pabOTHHKA JIOMOJHUTENbHBIE
cBeeHus. PaboTHUK mpejacTaBiseT TpeOyemble CBEJEHHMS U B cilydae HEOOXOAUMOCTH
HpPEeIbIBISET JOKYMEHTHI, TOJITBEPHKAAIOLINE JOCTOBEPHOCTh ITHX CBEICHHH.
2.6. UtoOn1 00pabaTbiBaTh MEPCOHAIBHBIC JaHHBIE COTPYIHUKOB, pabOTOAATENb MOJydaeT OT
KaXJIOTO COTPYAHHKA corjlacue Ha oOpabOTKy ero NepCOHANbHBIX JAHHBIX. Takoe Ccorjiacue
paboTojaTenh MOJIy4aeT, €Cld 3aKOH He IMPEeJOoCTaBIISIeT paboTo/aTeN0 mpaBa oOpabaThiBaTh
NIepCOHABHBIC JaHHBIE 03 COTTIaCHs COTPYIHUKOB.
2.7. Cormacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX MOXET OBITh OTO3BAaHO PaOOTHHKOM. B
cilyyae OT3bIBa PaOOTHHUKOM COIJIacHsi Ha 0OpabOTKy MEepCOHANBHBIX JaHHBIX paboTonaTeNh
BIIPaBe MPOJOKUTH 00pabOTKY MEepCOHANBHBIX JaHHBIX 0€3 cornacusi pabOTHUKA MPH HAJTMYUU
OCHOBaHMUH, yKa3aHHbIX B MyHKTax 2-9, 11 uvactu 1 cratem 6, yactu 2 ctatbu 10 u yactu 2
cratbu 11 denepanbHoro 3akona ot 27 utoist 2006 r. Ne 152-@3.

3. XpaHeHHe NEePCOHATbHBIX JAaHHBIX PA0OTHUKOB

3.1. JIuunble Aena U JUYHbIE KAPTOUKU XPAHATCS B OyMa)KHOM BHJE B MAIKax, MPOLIUTHIE U
IIPOHYMEpPOBaHHbIE MO cTpaHulaM. JIMyHbIe Aena U JIMYHBIE KapTOUYKU HaXOASTCS B OTIEIe
OyXrajaTepuu B CIEIUAIBHO OTBEJCHHOM IIKady, 00ecreynBaromeM 3aLUTy oT
HECaHKIMOHUPOBAHHOI'O AOCTYTIA.

3.2. TlepcoHanbHbIC NaHHBIE PAOOTHUKOB MOTYT TaK)K€ XPAaHUTbCS B JJIEKTPOHHOM BHJE B
JIOKaJbHOH KOMIBIOTEpHOH ceTu. JloCTyn K SJIEKTpOHHBIM 0a3zaM JaHHBIX, COJAEPKaIIUM
MIePCOHAJIbHBIC JIaHHBIE PAOOTHUKOB, 00ECTICUNBACTCS IBYXCTYIIEHUATON CHUCTEMOM MmapoJiei: Ha
YPOBHE JIOKAJIbHOM KOMIIBIOTEPHOM CEeTH M Ha ypoBHE 0a3 maHHbIX. [laponu ycraHaBimBaroTCs



3aMECTUTEIEM PYKOBOJIUTENS OpTraHW3allud W COOOIIAIOTCS WHAWBHUIYaTbHO pPaOOTHUKAM,
UMEIOLIUM JIOCTYI K IEPCOHAIBHBIM JTaHHBIM paOOTHUKOB.

3.3. 3meHeHue maposeil 3aMecTHTeNIeM PYKOBOAUTENS OPraHU3allUM IMPOUCXOTUT HE pexe
OJIHOTO pasa B JIBa MecsIia.

3.4. B uensx moBblleHUs1 OE30MACHOCTH 10 00padoTKe, Mepeaaye U XPaHEHUIO MMEePCOHATbHBIX
JaHHBIX PAOOTHUKOB B HMH(DOPMAIIMOHHBIX CHUCTEMaxX MPOBOAUTCS WX obOe3nmuuuBanue. s
00e3MMYMBaHMS MMEPCOHANBHBIX JAHHBIX MPUMEHSETCS METOJ BBEICHUS HIICHTU(PUKATOPOB, TO
€CTh 3aMEHA YaCTH CBEJICHUI MEepCOHAIBHBIX JaHHBIX MICHTU(UKATOPAMH C CO3JIaHHEM TaOJIUI]
COOTBETCTBUS UICHTU(DUKATOPOB UCXOTHBIM JAHHBIM.

3.5. JlocTyn K MepCOHaIbHBIM JaHHBIM PaOOTHHKA HMMEIOT PYKOBOJIUTENb OpPraHMU3alllH, €ro
3aMeCTHUTElb, TTIaBHbIM Oyxrantep. [ maBHbII Oyxranrep — K TeM JaHHBIM, KOTOPble HEOOXOIUMbI
JUISL  BBINIOJNHEHUS KOHKpeTHhIX ¢yHknuil. Jloctynm apyrux cneuuanuctoB Ilkomsl &
NEPCOHAIBHBIM  JaHHBIM  OCYIIECTBIISIETCS HA OCHOBAHMM MHCHbMEHHOTO  pa3pelleHus
PYKOBOJUTEIIS OpraHU3alluy WK €r0 3aMECTUTEIIS.

3.6. KomupoBaTh W JelaTh BBIMHCKKA W3 TMEPCOHATIBHBIX JAHHBIX pPa0OTHHKA pa3perniacTcs
UCKJTFOUUTENIFHO B CIYKEOHBIX IIEJISX ¢ MUCBMEHHOTO Pa3pelIeHrs] PYKOBOIUTENS OPTaHU3aIHH,
€ro 3aMeCTHUTEIIS.

4. Ucnonb30BaHue NEePCOHATBHBIX JAHHBIX PA0OTHHKOB
4.1. IlepcoHanpHble JaHHbIE pAOOTHUKA UCHOJIB3YIOTCS JUIS LI€JIeH, CBA3aHHBIX C BBINOJIHEHUEM
pabOTHUKOM TPYAOBBIX (PYHKIIUIL.
4.2. PaboToaarenb MCIONIB3YET NMEPCOHAIBHBIE JaHHbIE, B YaCTHOCTH, /ISl PELICHUs BOIPOCOB
NpPO/BWKEHHUsST pabOTHHKA MO clyk0e, OYepeHOCTH MPEJOCTaBJICHUS €XKEroJHOTO0 OTIYCKa,
YCTaHOBJICHHsI pa3Mepa 3apiuiatel. Ha OCHOBaHMM MEPCOHAIBHBIX JaHHBIX PAOOTHUKA pelaeTcs
BOIIPOC O JOMYyCKE ero K MH(pOpMaIiu, COCTaBIISAIONIEH CITy)KEOHYIO WIIM KOMMEPUYECKYIO TailHy.
4.3. Ilpu npuHATAU pelIeHUH, 3aTparuBalolIuX UHTEPECH pabOTHHKA, pabOTOIaTEIh HE UMEET
npaBa OCHOBBIBATHCSI Ha TEPCOHANBHBIX JAHHBIX PAOOTHHMKA, MOJYYCHHBIX HCKIIOUUTEIHFHO B
pe3ynbTare UX aBTOMATU3UPOBAHHOW 00paOOTKM WM  AJIEKTPOHHOIO  IMOCTYIUICHHS.
Paboronarens Takxe He BIpaBe MPUHUMATH PEIICHUS, 3aTparuBarolIie UHTEpechl pabOTHUKA,
OCHOBBIBAsICh Ha JIaHHBIX, JIOIYCKAIOIIMX JBOSKOE TOJIKOBaHHE. B ciyyae ecny Ha OCHOBaHUU
NEPCOHANBHBIX JTAHHBIX PAOOTHHKA HEBO3MOXKHO JOCTOBEPHO YCTAHOBUTH KakoW-1MOO (axT,
paboTtoparenpb npearaeT paboTHUKY MPEACTaBUTh MUCbMEHHbIE Pa3bsICHEHUS.

S. Ilepenaya u pacnpocTpaHeHHe MEPCOHAIBHBIX JAHHBIX PA0OTHMKOB
5.1. IIpu nepenaue paboronaTesneM NEPCOHAIBHBIX JAHHBIX PA0OOTHHKA COTPYIHUK JOJDKEH JaTh
Ha 3TO COIJIacue B MUCHbMEHHOM MU 3JIeKTpoHHOHM (hopme. Ecnu coTpynHuk ohopmuil coriacue
Ha Iepenadyy MEepCOHAJIbHBIX JAHHBIX B DJIEKTPOHHOH (hopMe, TO OH MOJIHUCHIBAET COIJIacue
YCUJICHHOM 3JIEKTPOHHOU U(PPOBOM TTOMHCHIO.
5.2. Pabotonarens BIpaBe mnepeaarh HWH(OpPMALNIO, KOTOpas OTHOCUTCS K MEPCOHAIbHBIM
JaHHBIM paOOTHHMKa O€3 ero corjacusi, €ciau TaKhe CBEJICHHS HYXHO IepenaTh MO 3ampocy
rOCyJapCTBEHHBIX OPIaHOB, B OPS/IKE, YCTAHOBJICHHOM (he/iepaibHbIM 3aKOHOM.
5.3. PabGoTomarens He BIpaBe MNPEAOCTABIATH IMEPCOHAIBHBIC JaHHBIE pPAaOOTHHKA TPeTbei
CTOpoHe 0€3 NHCBMEHHOTO COIJIacHsi pPab0OTHHKA 3a HWCKIIOYEHHEM CJIy4aeB, KOrjua A3To
HEOO0X0UMO B LENAX MPEIYNpPeXkACHUS YIPO3bl KU3HU U 3I0pPOBBIO PaOOTHUKA, a TakXke B
CllydyasiX, yCTAaHOBJIEHHBIX (e1epaIbHbIM 3aKOHOM.



5.4. B cnyuae ecnam JMIO, oOpaTHBIIEecs C 3alpocoM, HE YHOJIHOMOYEHO (enepaabHbIM
3aKOHOM Ha IOJy4yeHHe HH(OpMalUM, OTHOCSILIEHCS K IEepCOHAIbHBIM JIaHHBIM paOOTHHKA,
paboronarens 00s3aH OTKa3aTh JMIy B Bblgaue uHpopmauuu. Jluiy, oOpartuBliemMycst ¢
3allpOCOM, BBIIA€TCsl yBEJOMJIEHHE 00 OTKa3e B BblAaue MH(POPMALMHU, KOMMS YBEJOMIIEHUS
HOJIINMBACTCS B IMYHOE /€710 PaOOTHHKA.
5.5. IlepcoHanibHbIe aHHBIE pAOOTHHKA MOTYT OBITH HEpeAaHbl MPEICTABUTENSIM paOOTHUKOB B
HOps/IKe, YCTAaHOBJICHHOM TPyZOBBIM KOJEKCOM, B TOM 00BbEMe, B KAKOM 3TO HEOOXOAUMO ISt
BBITOJIHEHUS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX ()YHKIIHHA.
5.6. Paboronmatens HEe BIpaBE PacHpOCTPAHATH MEPCOHAIBHBIC JaHHBIE PA0OOTHUKOB TPETHUM
aunaM 6e3 cornacus paboTHHMKA Ha repeiady TaKUX JTaHHbIX.
5.7. Cornacue Ha o0O0OpabOOTKYy IE€PCOHAIBHBIX [aHHBIX, PA3pPELICHHbIX PAaOOTHUKOM JJIs
pacrpocTpaHeHus, opopMiIsieTcss OTAENBHO OT UHBIX COIIacuil CyOBbeKTa MePCOHABHBIX TaHHBIX
Ha 00pabOTKy €ro nepcoHajJbHbIX JJAHHBIX.
5.8. Paboromarens o00s3aH oOecreYUTh PAOOTHHKY BO3MOXKHOCTH ONPEACITUTH IIepeueHb
NEPCOHANBHBIX JaHHBIX MO0 KKIOH KaTErOPHH MEPCOHANBHBIX JaHHBIX, YKa3aHHON B COTJIACHU
Ha pacrpoCTpaHeHHE MEPCOHATBHBIX JaHHBIX.
59. B cmyuae ecnm W3 TPEJOCTaBIEHHOTO pPaOOTHUKOM COTJIACHS HA PAaCHpOCTpaHEHHE
NEpCOHANBHBIX JAHHBIX HE CJelyeT, 4TO pPaOOTHUK COIJacuiCs C pPacHpoCTpaHEHUEM
IEpCOHANbHBIX JaHHBIX, TaKUE MEPCOHAIbHBIE JaHHblE 00padaThiBatOTCA paboTomareneM 0Oe3
IpaBa pacpoOCTPaHEHUs.
5.10. B ciyyae eciiu U3 MpeaoCTaBIEHHOrO pabOTHUKOM COTJIacHs Ha Iepejady NepCOHalIbHbIX
JAHHBIX HE CJEeQyeT, 4YTO pabOTHHK HE YCTAaHOBWJ 3alpeThl M YCJIOBUS Ha 00paboTKy
NEPCOHANBHBIX JaHHBIX WM HE YKa3aJl KaTerOPHH W TepeueHb MEePCOHANBHBIX TaHHBIX, IS
00pabOTKH KOTOPBIX CYOBEKT TEPCOHANBHBIX JTaHHBIX YCTAHABIMBAET YCJIOBHS W 3alpeThl,
pabotonaTens o0OpabaThiBaeT TaKWe€ NEPCOHATBHBIE JaHHbIE 0€3 BO3MOXKHOCTH Tepeaadu
(pactipocTpaHeHwsl, TPEIOCTABICHHS, JOCTYIA) HEOTPAHUIEHHOMY KPYTY JIHII.
5.11. Cornacue pabOTHHUKAa Ha PACHPOCTPAHEHHE IEPCOHAIBHBIX JAHHBIX MOXET OBITh
IPEJOCTaBIEHO PabOTONATENIO:

. HEMOCPEACTBEHHO;

. C HCHOJb30BaHHEM MH(OPMAIIMOHHOM CHCTEMBl YIOJIHOMOYEHHOTO OpraHa Io
3alIATe TPaB CyObEKTOB MEPCOHATBHBIX TAaHHBIX.
5.12. B cormacum Ha pacnpoCTpaHEHHE MEPCOHATBHBIX JaHHBIX PAOOTHHUK BIpPaBE YCTAHOBUTH
3ampeTel Ha Tepenady (KpoMe TMpeNoCTaBICHHS JOCTya) O3TUX TEePCOHANBHBIX JTaHHBIX
paboTomaTeNnt0 HEOTPaHUYEHHOMY KpYTy JIUI], a TaKKe 3ampeTbl Ha 00pabOTKy WM YCIOBHUS
00paboTKH (KpoMe MOJTyYeHHsI JOCTYIA) STUX NEPCOHANBHBIX JaHHBIX HEOTPAHUYEHHBIM KPYroM
mun. OTkaz paboToiarenss B yCTAaHOBJIEHMHM PaOOTHUKOM JaHHBIX 3allpeTOB M YCIOBUIM He
JIOITyCKaeTcsl.
5.13. PabGotomarens 00s3aH B CPOK HE MO3JHEEe TpeX pabouux JHEH C MOMEHTa IOJIy4eHUs
coryiacusi pabOTHHKA Ha PaclpoCTpaHEHNE NIEPCOHANBHBIX JAaHHBIX OITyOJIMKOBATh HH(DOPMAITHIO
00 ycnoBusX 00pabOTKM M O HAIWYUM 3alpeTOB U YCIOBHIl Ha 0O0pabOTKY HEOrpaHWYEHHBIM
KPYI'OM JIUI] IEPCOHANIBHBIX TaHHBIX PAOOTHUKA JUIsl paCIpOCTPaHEHMS.
5.14. Tlepemaua (pacmpocTpaHeHHE, MPEAOCTaBICHUE, JOCTYI) IEePCOHAIBHBIX JIaHHBIX,
pa3pelIeHHBIX paOOTHUKOM JJIsl pacpOCTpaHEHUs, TOJDKHA OBITh MpeKpalleHa B J00oe BpeMs
o ero tpeboBanuto. JlanHoe TpeOOBaHUE TOKHO BKIIOYATH B ceOsl (paMmIINIO, UMS, OTYECTBO
(IpM HaMMYMM), KOHTAKTHYIO0 MHpOpMaLuio (Homep TeiedoHa, aapec IEKTPOHHOM MOUYTHl MK
MOYTOBBIN ajjpec) pabOTHHKA, a TaK)KE NepeueHb NEePCOHANBHBIX JaHHBIX, 00pab0oTKa KOTOPHIX



MOJICKUT MPEKPAIICHHUIO.
5.15. [letictBue cormacusi pabOTHHKAa Ha pacHpoCTpaHEHUE TEPCOHAITBHBIX

JAHHBIX, MPEKPAIIAeTCs ¢ MOMEHTA MOCTYIICHUS paboToAaTento TpeboBaHus,
YKa3aHHOTO B IyHKTE 5.14 HACTOSILEro MOJ0KEHHUS.
5.16. PaGotHuK BmpaBe oOpaTUThbCs ¢ TpeOOBAHUEM IPEKPATUThH Mepeaauy (pacnpocTpaHeHue,
MpEeA0CTaBI€HUEe, JOCTYN) CBOMX IIE€PCOHAIBHBIX JaHHBIX, paHEe pPa3pEIICHHBIX IS
pacmpocTpaHeHus, K JII000My THUIy, 00pabaThIBaIONIEMy €ro MepCOHANbHBIE JTaHHEIC, B CIydae
HecoOmoaeHus noyoxxkennit denepanpuoro 3akona ot 27.07.2006 Ne 152-03 unu oOpaTUThCs ©
TakuM TpeOoBaHHWEM B Cyl. Paboromarens Wi TpeThe JHIIO O0SI3aHO MPEKPATHTHh Iepenady
(pacnpocTpaHeHue, MpeloCcTaBlIeHue, JOCTYI) MePCOHANBHBIX TaHHBIX B TEUEHUE TPeX pabouux
JTHEl ¢ MOMEHTa MoJIydyeHus TpeboBaHus paOOTHHKA WM B CPOK, YKa3aHHBIM BO BCTYNHBILIEM B
3aKOHHYIO CHJTYy pelieHuu cyaa. Eciu Takoil cpok B pelieHuH cyja He yKaszaH, TO padoToaarenb
WM TPEThE JIUIO 00s13aHO MPEKpaTUTh Mepenady NepCOHANbHBIX JaHHBIX pa0OTHHUKA B TEUCHUE
TpeX pabouux AHEH C MOMEHTa BCTYIUICHUS PEIICHUs Cy/a B 3aKOHHYIO CHITY.

6. FapanTN KOH(PUIECHINAIBLHOCTH MEPCOHATBHBIX JAHHBIX PA0OTHHKOB
6.1. Madopmarus, oTHOCAIIAsICA K MEPCOHAIBHBIM JIaHHBIM PaOOTHHKA, SIBIISIETCS CITY>)KEOHOMH
TalHOM U OXPaHAETCS 3aKOHOM.
6.2. PaboTHHK BIpaBe TpeOOBATh MOIHYIO HH(POPMAITUIO O CBOMX NMEPCOHATBHBIX JaHHBIX, 00 X
00paboTKe, UCIIOJIb30BAaHUH U XPAHECHUH.
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